A  GUIDE TO NEW CLUB RULES AND CONSTITUTION
This guide relates to a standard set of Club Rules and Constitution which comply with the Registration of Clubs (Northern Ireland) Order 1996.

If a Club intends to introduce new Rules they must do so in accordance with the provisions in their existing Rules for amendments.  This will normally require a Special or Extraordinary General Meeting to be called.  Alternatively a proposal to amend the Rules may be dealt with at the Annual General Meeting.

The following guide should be read in conjunction with the draft rules and the necessary information inserted where possible before the Rules are put to your membership.  In some cases it may be necessary to debate precisely what should be inserted.

1.
Rule 1 - 
The Club’s name should be inserted.

2.
Rule 2.1 -
The Objects for which the Club was established should be inserted

3.
Rules 3.2 - 3.6 - If there are no Associate, Junior, Senior, Honorary or Life members then these 




sections can be deleted where appropriate.

4.
Rule 3.4 - 
In relation to Senior Members, the age at which a member becomes a Senior Member should

be inserted

5.
Rule 4.1 - 
The manner in which someone qualifies to be an Ordinary member of the Club 
should be 


inserted

6.
Rule 4.2 - 4.6. 
The way in which a person qualifies to be an Associate, Junior, Senior, Honorary and Life 


          
member should be inserted.

7.
Rule 4.6. 
In relation to Life members, some Clubs will have a minimum number of years before a member 

  
can become a Life member and this should be inserted at 4.6 if applicable.

8.
Rules 5, 6, 7, 8, 9, 10, and 11 are standard clauses in relation to the election of members.

9.
Rule 12 - 
Some Clubs will not have an entrance fee.  Provisions in relation to the entrance fee should be 


deleted if no entrance fee is payable for becoming a member.

10.
Rule 13 - 
The date on which the annual subscription is due to be paid should be inserted.

11.
Rule 15 - 
The date on which an annual subscription is treated as being in arrears should be inserted.

12.
Rules 15.2. and 15.3. - The number of days grace allowed should be inserted into each of these Rules.

13.    
Rule 18 - 
The date on which a subscription will be considered in arrears should be 
inserted into Rule 18.2

14.
Rule 19 - 
This Rule is optional and can be deleted or sections of it deleted depending on what the 


   
membership consider appropriate.

15.
Rule 20 - 
it is important that your Club have a set of Rules in relation to how it intends to deal with

discipline e.g. the Club might wish to compose a list of common offences and the penalties which will generally be imposed for these.  This list must not be exhaustive because no Club can anticipate in advance the full range and type of disciplinary misdemeanours which members or their guests might commit.

16.
Rule 23 - 
By law there must be at least 5 Ordinary or Life members on the Committee in addition to the 


Officers and so the figure to be inserted at Rule 23 should not be lower than 5.

17.
Rule 24 - 
In some Clubs all members of the Committee must retire at each Annual General Meeting - 

in other Clubs only a percentage retire and Rule 24.1. should be completed depending on how your particular Club operates.

18.
Rule 24.3 - 
The number of days before the Annual General Meeting before which a member must be 

      
proposed as a candidate should be inserted, usually 28 days.

19.
Rule 28 - 
Ideally there should be a minimum of 3 Trustees but generally not more than 7.  The Trustees d

not own the property of the Club nor are they responsible for payment of the debts of the Club. 

They are simply the people who hold the property of the Club on Trust for the Club at the direction of the Committee.  The Rule relating to Trustees provides for election and removal of the Trustees by the Committee and/or by the membership at the AGM or other meeting called for that purpose.  Your club may wish to delete reference to one or other methods of election and removal depending on how your Trustees are elected in practice.

20.
Rule 29 - 
The minimum number of the Committee who form a quorum should be inserted.  A quorum is 


the number of members required to be present at any meeting before a decision made at that

meeting is binding.

21.
Rule 31 - 
The number of members for the intoxicating liquor sub-committee should be inserted and the 


minimum number of members on a sub-committee should be inserted.

22.
Rule 31.5 
The minimum number of members on a sub committee before members can be co-opted on

to that sub committee should be inserted.

23.
Rule 32.2 - 
The number of days after which a member’s membership will be withdrawn for failing to pay a 


fine should be inserted here.

24.   
Rule 35.1. - 
The month in which the Annual General Meeting will be held should be inserted.

25.
Rule 36 - 
The number of days before the Annual General Meeting before notice of motion should be

given to the Secretary should be inserted here.

26.
Rule 37 - 
The minimum number of members who can call for a Special General Meeting should be

inserted. (Usually 1/5 of the membership.)

27.
Rule 40 - 
The quorum for general meetings should be inserted.

28.
Rule 41 -
The majorities required to pass resolutions should be inserted.

29.
Rule 42 -
The number of days before the AGM at which a motion can be amended should 
be inserted.

30.
Rule 43 - 
The date of the financial year end of the Club should be inserted.

31.
Rule 59 - 
The majority needed to vote a change in the Rules should be inserted - usually 2/3 of the




membership of the Ordinary Members.  This should correspond with Rule 41.

GENERALLY
There may be other Rules which the Club wish to include in their Rule books, in addition to those set out above.  Providing those additional Rules do not contradict the provisions of the above Rules or the Registration of Clubs (NI) Order 1996, then there is no reason why they cannot be incorporated into your new set of Rules.  If in any doubt contact the Northern Ireland Federation of Clubs.

NOTES TO ACCOMPANY RULE BOOK
It should be noted that the above rule book, a copy of which is included in the red management manual, was prepared at great expense by the legal representatives for the Northern Ireland Federation of Clubs, specifically for the benefit of its member clubs.

Club rule books must reflect natural justice and schedules contained within the 1996 Clubs Order.

The Courts will no longer accept club rule books containing basic rules.

(a)
Where clubs do not own their property it is not required to appoint trustees. 

(b)
Clubs which do not have junior sporting or recreational activity do not need to have a junior membership section.
Clubs are permitted to make minor alterations to the common rule book, however, and in order to protect your interests, major changes to your club rule book should be done with the guidance of the Northern Ireland Federation of Clubs.

